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INOJIO’KEHUE

O BUBJINOTEKE



1. OBLIUE NMOJIOKEHUA

1.1. Hacrosimee monoxXeHue periaMeHTHPYeT NesATeNbHOCTh Onbmmoreku MBOY
«AnpivHap — Hmwxaekamck» (nanee — ['mmuazms).

1.2. Hacrosmee mnonokeHne pa3pabOTaHO B COOTBETCTBUH ¢ DeaepalbHBIM
3akoHOM OT 29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccuiickort denepanum,
npukazoM MuHkyasTypbl oT 08.10.2012 Ne 1077 «O6 ytBepxknenun I[lopsinka ydera
JOKYMEHTOB, BXOJAIIMX B COCTaB OuOmuoreyHoro GoHAa» € YYETOM TMHUCHBMA
Munobpazopaaus ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM TOJOKEHHH O
onbmoTeke 00MMIe00pa30BaATEIIBHOTO YUPESKIACHUI», METOIUUeCKuX PeKOMEHIAIuM
OI'bBHY «HIIb um. K. JI. Ymmuackoro» ot 31.05.2017, pekoMenaanuit MUHKYJIBTYPBI OT
12.09.2017 no pabore OuOIMOTEK C JOKYMEHTAaMH, BKIIOYECHHBIMH B (eaepaibHbII
CIUCOK DKCTPEMUCTCKUX MaTEPUAIIOB.

1.3. bubnuoreka sBIsETCA CTPYKTYPHBIM MOApa3aesieHneM [ MMHa3uu, CO31aHHbIM B
Heasix obecrnevyeHus: mpaBa y4aCTHHKOB 00pa30BaTENbHOTO Ipollecca Ha OecriaTHOe
MOJIb30BaHNE OMOIMOTEUHO-UH(OOPMAIIMOHHBIMU PECYpPCaMH.

1.4. ITopanok mosb30BaHUs UCTOUHUKAMU UH(POPMALINH, TIEPEYEHb OCHOBHBIX yCIIyT
U YCIIOBUS UX MPEAOCTABICHUS OMPENEISIOTCS HACTOSIIMM MOJIOKEHUEM 0 OUOINOTEKE
U TIpaBUJIaMU MTOJIb30BAHUS OMOIMOTEKON, YTBEPKACHHBIMUA PYKOBOAUTENIEM [ MMHA3U .

1.5. Opranuzanus o0CIyXKMBaHHMS YYaCTHHUKOB 00pa3oBaTebHOIO Mpolecca
OpPOU3BOJUTCA B  COOTBETCTBUM C NpaBUJIaMH TEXHUKHM 0O€30MaCHOCTH U
IPOTUBONOXKAPHBIMU, CAHUTAPHO-TUTUEHUUYECKUMU TPEOOBAHUSAMHU.

2. HEJIN, 3AJAYU, ®YHKIUN BUBJINOTEKHA

2.1. Henn OubOAMOTEKN COOTBETCTBYIOT LIeNIsIM [ MMHA3Mu U BKJIIOYAIOT B c€0sl B TOM
yucie: popMupoBaHue 001IeN KyJIbTYphl JIMUHOCTH 00YYarOIIMXCSl HA OCHOBE YCBOEHUS
COJIepKaHUsI OCHOBHBIX 00IIe00pa3oBaTEIbHBIX MPOrpaMM, MX ajanTalus K >KU3HU B
o0111ecTBe, CO3/IaHNE OCHOBBI JIJII OCO3HAHHOTO BBHIOOpA M TMOCIEAYIOIIETO OCBOCHMUS
npodecCuOHAIBHBIX 00pa30BATENIbHBIX MPOrPaMM, BOCHUTAHUE TPaKIaHCTBEHHOCTH,
TPYAOIIO0UsA, YBaXXEHHUS K IpaBaM M CBOOOJAM 4YEJIOBEKa, JIIOOBU K OKpyXKarouien
npupoje, Ponune, cembe, hopmMupoBaHue 310pOBOTO 00pa3a KU3HU.

2.2. 3agayamu 6uUOIMOTEKH 00pa30BATEIBLHON OpPTaHU3AIUH SBIISIOTCS:



o ofecreyeHHe YyYacTHMKaM oOOpa30BaTEeNbHOrO Ipolecca — OO0yyaromumcs,
NearornueckuM pabOTHUKAM, POAUTENSAM (3aKOHHBIM IPEJICTAaBUTENSAM) 00yJatoINXCs
(Tanee — MOJB30BATENSAM) — JOCTyna K MHGOpPMAIMU, 3HAHUAM, HUJIEAM, KyJIbTYPHBIM
IIEHHOCTSAM TIOCPEJCTBOM HCIIOJIB30BAHUS OMOMMOTEYHO-UH(OPMAIIMOHHBIX PECypCOB
I'mmuazuu;

e BOCIHUTAaHHWE KYJIBTYPHOIO M TPAXKJAHCKOIO CaMOCO3HAHHUs, IOMOIIb B
colManu3anuy o0yyaroerocs, pa3BUTHH €ro TBOPYECKOTo MOTEHIINANIA;

o IpHUBJEYEHHE OOydaloUIMXCSI K CHCTEMaTHYECKOMY YTEHHIO Yy4eOHOM,
XyJ0KECTBEHHOM, HAYYHO-TIONYJISIPHOM JINTEPATYPHI;

o COJEHCTBME pa3BUTHIO I[I03HABATENIBHBIX HMHTEPECOB M  CIIOCOOHOCTEH
00yJaronuxcs;

o (opMupoBaHHME HABBIKOB HE3aBUCHUMOIO OMOJIMOTEYHOrO MOJIB30BATEIN,
oOydeHue MOUCKY, 0TOOpY M KPUTHYECKOM OLIeHKe HH(OPMALINY;

o COJICHCTBHME IENArOTMYeCKUM paOOTHHKaM B IOJ00pE HAyYHO-METOAMYECKOMH
JUTEPATyphl, THOOPMUPOBAHUE O HOBBIX MOCTYIVICHUSAX B OMOIUOTEUHBIA (POHT;

e COBEpUICHCTBOBAHUE TMPEJOCTABISAEMbIX OHOIMOTEKOW YCIYr Ha OCHOBE
BHE/IPEHUSI HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHN U KOMIIbIOTEpU3aIlui OMOIHMOTEYHO-
MH(QOPMAIMOHHBIX MPOIECCOB, PopMUpoBaHUE KOMPOPTHOU OUOTMOTEUHON CpPEIbI.

2.3. bubnuoreka BBITOMHAET cieayonmue QyHKInu:

2.3.1. ®opmupyet GpoHa 61MOIMOTEUHO-UH(OPMALIMOHHBIX pecypcoB ['MmHazuu:

o KOMIUIEKTYET OCHOBHOW (OHA y4eOHBIMH, XyJ0KECTBEHHBIMU, HAyUHbBIMHU,
CIPaBOYHBIMHU, E€AATOTUYECKUMH U HAYYHO-TIONYJIAPHBIMU JOKYMEHTAMU;

e YYaCTBYET B KOMIUIEKTOBAHMHM CHELUUATN3UPOBAHHOIO (POHJA yueOHUKAMHU W3
yyciaa BXOMAIIMX B (edepa’bHbIi  NEepedyeHb YYEOHUKOB, JONYIIEHHBIX K
UCIIONB30BAHUIO MPU peANM3alUM HMMEIOIMIMX TOCYAApPCTBEHHYIO AaKKPEIUTALUIO
00pa3oBaTeNbHbIX MPOrpaMM HAYaJIbHOIO OOIET0, OCHOBHOIO OOIIEro, CpEIHEro
oOuiero oopazoBaHus, 1 y4eOHbIMUA OCOOMSMH, TONYIIEHHBIMU K UCIIOJIB30BAHUIO NIPU

peain3aliu YKa3aHHbBIX 06p330BaTCJ'II>HI>IX I[Iporpamm;



o aKKyMmynupyeT (OHJ OKYMEHTOB, cO3[aBaeMbIX B ['mMMHazuu (myOaukamuii u
pa®oT memaroroB oOpa30BaTENbHOM OpraHW3alMM, JY4IIUX HAy4YHBIX paboT u
pedepaToB ydammxcs 1 ap.);

e OCYIIECTBIISIET pa3MEIICHHE, OPTAaHU3AINIO U COXPAHHOCTh JJOKYMEHTOB;

e OpraHum3yeT M BEJET CHpaBOYHO-OMOIMOrpaduuecKkuii ammapar: KaTajJoru
(andaBUTHBINA, CHCTEMATHYECKHI), KAPTOTEKH (CHCTEMAaTUYECKYI0 KapTOTEKY CTaTew,
TEMaTUYECKHE KapTOTEKH), OJJIGKTPOHHBIA KaTaylor, 0a3bl NaHHBIX MO0 MPOGUIIIO
['mmuaznm.

2.3.2. OcymectBiasger auddepeHmpoBaHHOoe OHOIMOTEYHO-UHGOPMAITHOHHOE
oOcy>KuBaHuEe 00yUaIOITUXCS:

o TMPEIOCTABISACT MH(POPMAIMOHHBIE PECYPCHI HA PANTUYHBIX HOCUTEIISAX;

e Opra"usyer 0OydYeHHE HaBbIKaM HE3aBUCHUMOTO OMOIMOTEYHOTO MOJIH30BATEIS U
noTpedutens nHPOPMaALIKU, COACHCTBYET MHTErpalii KOMILIEKCAa 3HAHUW, YMEHUU U
HaBBIKOB PabOTHI C KHUTON W WH(OpMAIHUEH;

e OKa3bIBaeT MH(POPMALMOHHYIO MOJACPKKY B PEIICHUHU 3a7a4, BOSHUKAIOIIUX B
npoiecce yueOHoM, caMoo0pa3oBaTEIbHON U JOCYTOBOM JAEATEILHOCTH O0yJarOITUXCS;

e OpraHM3yeT MAacCOBBIE MEPONPUATUSA, OPUEHTUPOBAHHBIE HA pPa3BUTHE OOIIEH U
YUTATEIBCKON KYJIbTYpbl TMYHOCTH;

e COACUCTBYET MEAArOrMYECKUM pabOTHHUKAM B OpraHHU3alud 0Opa30BaTEIbHOTO
npoIecca u Jocyra 00y4aronuxcs.

2.3.3. OcymectBasier audpepeHuupoBaHHOE OUOIMOTEUHO-UH(POPMALIMOHHOE
00cy’KMBaHUE MEeIarorn4eckux pabOTHUKOB:

o BBIIBJISET HWHQPOPMALMOHHBIE MOTPEOHOCTH M  YJOBJETBOPSET 3aIllpoChl,
CBSI3aHHBIE C 00yYEHUEM, BOCTIMTAHUEM O0YYarOIINXCS;

o coneicTByeT mNpodecCHOHATBHON KOMIETEHIIMN I[earoroB, MOBBIIICHUIO
KBaIM(UKALNH, TPOBEICHUIO aTTECTAIUU;

e OCYHLIECTBIJISIET TeKyllee WHPpOpMUpOBaHHE (THU WH(OpManHK, 0030pbl HOBBIX

MOCTYIJICHUH U yOJIMKAIuiA);



e CIOCOOCTBYET MPOBEICHUIO 3aHATHI MO (QOpMHPOBAHUIO HWHPOPMALMOHHOU
KyJbTYpbl 00yYaromuxcs, sABjsercs 6a30i Ui MPOBEACHUS MPAKTUUYECKUX 3aHATHH 1O
pabote ¢ nHHOPMAITMOHHBIMH PECypCamMH.

2.3.4. OcymectBiasger auddepeHImpoBaHHOe OHOIMOTEYHO-UHGOPMAITHOHHOE
oOcy>kuBaHue poaAUuTeNel (3aKOHHBIX MTPEACTaBUTENEH ) 00yIarOInXCs:

e VJOBJCTBOPSET 3alpOChl  TOJIb30BaTelIe ©  WHPOPMHpYET O HOBBIX
MOCTYIUICHHUSIX B OUOINOTEKY;

e KOHCYJBTHPYET IO BOIPOCAM OpTaHU3AIMH CEMEHHOTO YTCHUS, 3HAKOMHUT C
uH(pOpMaIue o BOCIIUTAHUIO JIETEH;

¢ KOHCYJIBTUPYET I10 BOIPOCaM yUeOHBIX U3JIAaHUHN IS 00YJIarOIUXCSI.

3. OPTAHU3AIUSA JEATEJIBHOCTU BUBJIUOTEKHN

3.1. OOmee pyKOBOACTBO JCATEIHLHOCTBHIO  OWOTMOTEKHM  OCYIICCTBIISCT
pyKoBoOIUTENh | MMHA3MY.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOTMOTEKON OCYIIECTBISCT 3aBEAYIOIIHI
OuOIMOTEKOM, KOTOPBIA Ha3HAUaeTcsa pykoBoauTeneM [ mMHa3uu.

3.3. 3aBenyromuii OUOIMOTEKONM HECET OTBETCTBEHHOCTb B IIpeiesiax CBOEH
KOMIIETSHIIUH 32 OPraHU3AlHUIO M PE3YJIbTaThl ICATEIPHOCTH OMOITMOTEKH.

3.4. 3aBenyroomuii OubnIMOTEKON pazpadaThiBaeT U MPEJCTABIAECT PYKOBOAUTEINIO
00pa3oBaTeNbHON OpraHU3aIuu Ha YTBEPXKICHHUE CIICAYIONINE JOKYMEHTHI:

e TIOJIOXKEHHE O OMOIMOTEKe, MpaBUJIa TIOJIb30BAHUS OUOINOTEKOM;

MOJIOKEHHUE O TJIATHBIX yCIayrax OMOInOTeKH;

MJIAHOBO-OTUYETHYIO JOKYMEHTAIIHIO.
3.5. B cocTtaB OMOJIMOTEKU BXOIUT:

a0OHCEMCHT;

e UHTAJILHBLIN 3aJl;

e OTZAEN Y4eOHUKOB;

o oT1ea nHGOopMaAIMOHHO-O0MOIMOorpaduueckoit padoThl;

o (oHA M cnenuamM3UpPOBAHHBIN 3a71 PabOThl C MyJIBTUMEIUWHBIMUA U CETEBBIMU
JNOKyMEHTaMH;

e MCAHMATCKA.



3.6. bubmuoreuHo-uHpopManMOHHOE  OOCITYKMBAaHHE  OCYIIECTBIISIETCS B
COOTBETCTBUH C IJIaHAMH pabOThl OMOTUOTEKU M peKUMOM paboThl 00pa30BaTEIbLHON
OpraHU3aIlNH.

3.7. bubnuoTteka Bpase MPeAoCTaBISTh MIATHBIE OMOIMOTEYHO -UH(POPMAIIMOHHBIC
YCIIyTH, TIEPEUYCHb KOTOPBIX OMPEEISIETCS] YCTaBOM 00pa30BaTEIbHOM OpraHU3aI1H.

3.8. Pexxum paboTbl OMONMOTEKH OIpeneseTcs 3aBEAyIOMUM OMOIHOTEKON C
y4eTOM pexuMa paboTel oOpaszoBaTenbHOW opranu3zanuu. OAMH pa3 B MECSII
peayCMaTPUBAETCS CAaHUTAPHBIN JIEHb, B KOTOPBIA 0OCITY>KUBAaHUE MOJIH30BATENICH HE
IPOU3BOIUTCA.

4. YYET ITIOCTYIVIEHUSA U BBIBBITUA JOKYMEHTOB
BUBJINOTEYHOI'O ®OHJA

4.1. IIpuem nOKyMEHTOB B (pOHJ OMOTMOTEKH BKJIIOUACT CIICIYIONINE OTEPAIUH:

e CBEpKa MOCTYIUIEHUM C MEPBUYHBIM yUYETHBIM JOKYMEHTOM (HaKJagHas, aKT),
BKJTIOYAIOIIUM CIUCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJICHME TEPBUYHOIO YYETHOTrO0 JOKYMEHTa JUId TMOCTYyIUIeHU 0e3
COMPOBOIUTEIBHON JOKYMEHTAIUY;

e perucTpanus NOCTyNUBUIMX JOKYMEHTOB B PETHCTPAaX CYMMapHOTro, TPYyIIOBOTO
u unauBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiii poun. Texnomorus
bopMUPOBAHUSD ).

4.2. Ilpu nonoJHEHUU OCHOBHOTO OMOIMOTEYHOr0 POHAA HEOOXOIUMO COOMIOAATD
TpeboBanusi PenepaibHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOJAEHCTBUH
IKCTPEMHUCTCKOM JesATeNbHOCTU». JIOKyMeHTHI, BKiItOueHHbIe B DenepanbHblil CIMCOK
HKCTPEMHUCTCKUX MartepuanioB (gaiee — @COM), onyOnMKOBaHHBIM Ha OQUIIMATIBEHOM
caiite Munrocta (http://minjust.ru/ru/extremist-materials), mpuoGperaTs 3amperieHo,
IIpU BBIABJICHUU UX B POHJE — U3bIMATh U3 JIOCTYIIA.

4.3. Yuer u o0paboTka J0KyMEHTOB OUOIMOTEUHOrO (poHa.

4.3.1. Yuer um o0OpaboTKka JOKYMEHTOB OCHOBHOTO ()OHJAa OCYIIECTBISACTCS
UHIUBUyabHBIM crocoOOM. CBeleHHsI O TOCTYNUBIIMX IE€YaTHBIX JOKYMEHTaX

BHOCATCA B ((KHI/IFy CYMMApHOTIo y4€Ta JOKYMCHTOB OCHOBHOTI'O (i)OHI[a».



[TocTynuBmIUM NOKYMEHTaM MPHCBAWBAIOT WHIWBUIYAIbHBI PETHCTPAIIMOHHBIN
HOMEp (MHBEHTAPHBIN HOMEP WM MHOM 3HAK, TPUHATHIN B KAYECTBE PErHCTPALIHOHHOTO
HOMEpa, CUCTEMHBII HOMEp TSI JIEKTPOHHBIX TOKYMEHTOB) U MU (P XpaHEeHUS.

Perucrpannonnsie HOMEepa M MUQPH OTMEYAIOT B PETUCTPaX WHIUBUIYATHLHOTO
ydeTa JOKYMEHTOB — MHBEHTAPHON KHUIE, KapTOTEKE PETHCTPAIMU Ta3eT, JKypHAJIOB,
ydeTHOU 0a3e TaHHBIX.

Bce sx3emmisApbl  NpUHATBIX — W34aHAM  mteMmnentorores.  Ilremnmens ¢
HAaWMEHOBaHUWEM O0O0pa30BaTENbHONW OpraHM3allMd JIOJDKEH OBITh MPSIMOYTOJILHON
dbopmbI, pazmepoM He Oostbire uem 1,5 X 4 cm.

[Itemmnens cTaBUTCS Ha 000POTE TUTYJIBHOTO JUCTA (MPU OTCYTCTBUU TUTYJIHHOTO
JUCTa — Ha MEepPBOM CTpaHMIIE TEKCTa MOJ 3arjiaBueM), Ha 17-i cTpaHHIle MMOJ] TEKCTOM
B JIEBOM HIDKHEM YTITy U Ha 000pOTe Ka)a0ro npuioxenus. Ha Opomrropax u sxypHanax
HITEMIIENIb CTABUTCS TOJIBKO Ha O0JIOXKKE WMIIM Ha TIEPBOM CTpaHUIIE TEKCTA.

CoctaB ocHOBHOrO (poHIa (UKCHpPYETCS B KapTOYHOM aipaBUTHOM KaTajore, B
AJIEKTPOHHOM 0a3e JaHHBIX OMOIMOTEKH.

4.3.2. Yyer u obpaboTka cnenuanu3upoBaHHoro ¢ounga. Crnernuain3upoBaHHBIN
(GOHJ YyUUTHIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOro PoHA.

VYyer [OKyMEHTOB CIHEUHAIM3UPOBAHHOTO (POHAA, KaK MHOTOIK3EMILIIPHOM
JUTEPATYyphl, OCYLIECTBIAETCA TPYIIOBBIM crocoboM u oTpaxkaercs B «Kuure
CYMMapHOTO0 yuera yueOHoro (poH/1a» 1 B KapTOTEKE PETMCTPALMOHHBIX KapTOYEK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIELHAIM3UPOBAHHOTO (OHJA 3aBOJUTCS
oTzenbHas ydyeTHas kapTouka. Kaprouku ¢ 6ubnuorpaduieckum onvcaHueM U3JaHUM
y4eOHUKOB PacCTaBJISIOTCSA B YUETHYIO KapTOTEKY IO KjaccaM, a BHYTPHU KJIACCOB — I10
andaBuTy pamunnii aBTOPOB MM 3arjiaBui. /{151 KOHTPOJIS 32 COXPAaHHOCTBIO YUETHBIX
KapTOYeK OHU PETUCTPUPYIOTCS B <« KypHame perucrpanu Y4YETHBIX KapTOyeK
YYEOHUKOB .

Texnuueckas 00paboTKa JOKYMEHTOB IIPEAyCMaTPUBAET CICAYIONIUE ONEePaIlUH:

e TMPOCTABJIECHUE HA KAXKIOM JIOKYMEHTE IITeMIessi OMOINOTEKH B COOTBETCTBUH C

NyHKTOM 4.3.1 HacTOAIEro MOJIOKEHUS;



o YCTAaHOBJIEHUE CPEJICTB 3AIIUTHI OT YTPAThl (MATHUTHBIN JATYUK, PAIMOYUII, HHOU
BUJI MAPKUPOBKH);

e W3rOTOBJICHWE W TPHUKPEIUIEHHE K JOKYMEHTY macropra ydeOHuka. [lacmopt
y4eOHUKa MPUKIIEUBACTCS Ha MOCTEAHEHN CTpaHuIle yueOHUKa. 3amoIHIeTCs MPU BhIAaue
YUTATEIIO.

VYyer cnenuanu3upoBaHHOro (OHIA MPEayCMaTPUBAET OTPAXKEHHE €r0 COCTaBa B
CIIpaBOYHO-OMOIMorpadmueckom ammapare OHOTMOTEKH, B TOM YHUCJIE B JIEKTPOHHOMN
0ase JaHHBIX.

4.4. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOHA.

4.4.1. TlpuuyuHbBl, MO KOTOPHIM JIOKYMEHT MOXKET OBbITh BBIBEJEH M3 COCTaBa
OoubnmoTedynoro (oHa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, J€PEKTHOCTh, YCTAPEIOCTh
o cojaepkaHwto, yTpary. MckmodeHne mgoKkyMeHTa u3 OubimnoreuHoro ¢oHa
MPOBOJUTCS HA OCHOBAHWH aHaJIM3a COCTaBa OMOIMOTEYHOTO (DOHIA M PE3YIBTATOB €T0
IPOBEPKHU.

4.4.2. Tlox BETXOCThIO JOKYMEHTAa MOHUMAKOT PE3YyJbTAaT €CTECTBEHHOIO CTapECHUS
UM (PU3UYECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilox neeKTHOCTHIO TOKYMEHTAa MOHUMAIOT YaCTUYHYIO WJIU MOJHYIO yTpaTy
JKCIUTYaTallHOHHBIX KAYECTB JOKYMEHTA B pe3yJbTaTe BHEIIHETO BO3/ICHCTBUAL.

4.4.4. Tlox ycTapesoCcThIO IO COACPKAHHUIO IMOHMMAIOT IOTEPI0 AKTYaJIbHOCTHU
TEMaTUKH, TOATBEPKIAEMYIO OTCYTCTBHEM CIIPOCa YnTaTeNel, HEeBOCTPEOOBAHHOCTHIO B
nepepacnpeeieHuy U peanu3aluu.

4.4.5. Ilox yrpaToil JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (POHJE OMOIMOTEKH IO
OpUYMHAM TOTEpPH, XUILEHHS, OCACTBUU CTUXUUHOTO, TEXHOTEHHOIO (B TOM YMCIIE
XaKepCKOM aTaku M HEBOCCTAHOBUMOIO COOsl 3JIEKTPOHHOTO 0O0OpYJOBaHUS) WIH
COLIMAJILHOTO XapaKTepa, 0 HEYCTaHOBJICHHOW NMPUYHHE.

4.4.6. Ilporecc NCKIIIOYEHUS TOKYMEHTOB U3 OH/1a OMOTMOTEKH OCYIIECTBIISIETCS B
cootBercTBUM C [lopsimkoM ydyeTa OKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEUHOTO
dboHma, yTBEpKISHHBIM Tpruka3zoM MuHkyaeTypbl oT 08.10.2012 Ne 1077.

4.4.7. BpIObITHE TOKYMEHTOB OMONMHOTEYHOTO (pOHIA MPOU3BOAMTCS B pe3yjbTaTe

HUX CIIMCaHUuA KOMHCCHCﬁ, CO3JIaHHOH PYKOBOAUTECIIEM O6pa3OBaT€HBHOﬁ OpraHH3aluHU.



4.4.8. YTunuzauus CriMCaHHBIX TJOKYMEHTOB OMOIMOTEUYHOTO (OH/Ia IPOU3BOAUT CA
B COOTBETCTBHUHU C 3aKOHOJATENbCTBOM P .

5. MPOBEPKA JOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA

5.1. IlnanoBas mpoBepka JOKYMEHTOB OHOMMOTEYHOTO (OHJA MPOBOIUTCS C
NEePUOJUYHOCTRI0O OJMH pa3 B TMATh JET Ha OCHOBaHWUU TpaduKa TMPOBEPKH,
YTBEPKIEHHOTO 3aBEIyIOMNUM OUOINOTEKOM.

5.2. BHennaHoBas mpoBepKa JOKYMEHTOB OHOIMOTEIHOTO (hOHIA TPOU3BOIUTCS B
00s13aTEeTLHOM TTOPSIIKE:

o TMpU BBISBICHUU (PAKTOB XUILEHHUS, 3T0YMOTPEOICHUS UIIM TTOPYH JOKYMEHTOB;

e B Clly4ae CTUXMHHOrO O€JICTBHS, MOXKapa WIH APYTUX YPE3BbIUYAHHBIX CUTYAIUH,
BBI3BAHHBIX SKCTPEMAIILHBIMH yCIIOBUSIMH;

o IIpU pEeOpraHU3alluy WIH JIUKBUIAIUN 00pa30BaTEIbHON OpraHU3alliu.

5.3. [IpoBepka onma Ha mpeaMET HAJIUYHUS B HEM JIOKYMEHTOB, BKJIIOUEHHBIX B
OCOM, npoBOaUTCS:

o IpU MOCTYIJICHUH HOBBIX JOKYMEHTOB B (hOH];

e CHUCTEMATHUYECKU (HE pexke OJHOro pasa B Tpu Mmecsua) mytem ceepku ®COM co
crpaBo4YHO-OnOnuorpadguyeckum annaparom Gponaa OMOIMOTEKH.

5.4. Tlo wurtoram TIpOBEpKH 3aBEAYyIOMIMNA OHOJIMOTEKOW COCTaBISET akKT,
NOJAMKUCHIBAET W XPAaHUT €ro B OuOIMOTEKE B TEYEHHUE CPOKa, YCTAHOBJIEHHOIO
HOMEHKJIATYpOU Aen. Ecnu Kakue-TO JOKYMEHTBHI OTCYTCTBYIOT [0 HEYCTAaHOBJICHHOU
NPUYMHE, TO K aKTY NMPUKIAJBIBAETCS UX CIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEJICHUSI O
KOJMYECTBE JOKYMEHTOB OuOnuoreyHoro (oHJa B HaJUYUM U KOJUYECTBE
OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJE MO HEYCTAaHOBJIEHHOW mpuuuHe. B akre
TaK)K€ YKa3bIBalOTCS HOMEP U JaTa aKTa MPeblIylleid TPOBEPKHU.

[Ipy BBIsSIBIEHUH B Ipoliecce MPOBEPKH (POHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOYKHOCTH YCTAHOBJICHUSI BUHOBHBIX JIUL YOBITKH MO HEAOCTaYaM CIUCHIBAIOTCS B
COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

5.5. Jlns mpoBepku OubnnoredHoro (ouga oOpa3oBaTeNbHOM OpraHu3aly Ha
IpeaAMET HaJauyusl B HEM JOKYMEHTOB, BKJIOUeHHBIX B @COM, B 'mMHa3um co3naercs

cnenuansHas Komuccus mo CBCPKC OMOJINOTECYHOTO (1)OHI[3. C CDGI[CpaJII)HI)IM CIITMCKOM



HKCTPEMHUCTCKUX MATEPUAJIOB, BBISIBIICHUIO, U3BATUIO U YHUUTOXKEHHIO SKCTPEMUCTCKUX
MaTepuasioB (ganee — Komuccus o npoBepke 3KCTPEMUCTCKUX MAaTE€pUajoB), KOTOPas
CHUCTEMaTHYeCKH (HE pexe OJHOTO pa3a B TPHU Mecsila) OCYIIECTBISIET MPOBEPKY
oubnuoreunoro ¢Qonma [wmMHa3uM Ha TpeAMET HAIWYUS B HEM JIOKYMEHTOB,
BkItoueHHBIX B DCOM, mytem cBepku PCOM co crpaBoyHO-OHOIMOTpaduuecKumM
ammaparoM GpoHma.

[Ipu BBIABIEHUH JOKYMEHTA, BKIIOUEHHOro B ®COM, Ha 3Tane KOMIUIEKTOBAHUSA
dboHma yKa3aHHBIA TOKYMEHT HE IIOUICKHT BKJIIOYCHHIO B OMOMMOTECYHBIA (POHT
I'mmuasznm.

B ciyuae BbIsIBIIEHUS IOKYMEHTA, BKIIOUEHHOT0O B @COM u yXe HaxoJsIerocs B
dbonme OnbmmoTekn ['MMHA3MM, JOKYMEHT MCKIIOYaeTCs u3 OmbmuoredyHoro ¢hoHma u
MO/JICKUT YHUUTONKECHUIO.

6. MOPSJIOK MMOJIb3OBAHUS BUBJIUOTEKON

6.1. 3anuce obyuaromuxcs ['uMHazuu B OMOINOTEKY MPOU3BOAUTCS IO CIUCOYHOMY
COCTaBy Kjacca B HMHAUBHUIYAIIbHOM MOPSIKE, MEJaroriyeckuX U UHBIX PaOOTHUKOB
I'mmuazuu, ponurtenedl (MHBIX 3aKOHHBIX MPEICTABUTENEH) O0OydYaromuxcsi — 0
nacnopty. Ilepeperucrpanus nosb3oBareneil OUOINOTEKHU TPOU3BOAUTCS €KETOIHO.

6.2. JIOKyMEHTOM, OATBEPKIAIOIINM IIPaBO MOJIb30BAHUS OUOIUOTEKOH, SIBISETCS
yuTaTeNbCcKuil  popmyinsap. Yurarenbckuit  Qopmynap GUKCHpPYET JAaTy BblIaud
M0JI30BATENIO JOKYMEHTOB U3 (oHAa OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

6.3. Ilopsimok moab30BaHUsI A0OHEMEHTOM:

6.3.1. [Tonp30BaTenu UMEIOT NMPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX U3JJaHUH HE
OoJsiee IBYX JOKYMEHTOB OJJHOBPEMEHHO.

6.3.2. MakcuManbpHbIE CPOKH NTOJIB30BAHUS TOKYMEHTAMU

e YueOHUKHU, yueOHbIC TOCOOUS — yUeOHBbIN TO;

o HAY4YHO-TOIYJISIpHAsi, MO3HaBaTeNbHAs, XYJI0’KECTBEHHas JUTEpaTypa — OJHUH
MeCHII;

o TEPUOANYECKNE U3JaHUs, U3JaHus MTOBBIIIEHHOIO cripoca — 15 nHeu.

6.3.3. Tlonp30oBarenu MOTYT NPOJIUTH CPOK IOJIB30BAHUS JOKYMEHTAMH, €CIU Ha

HHUX OTCYTCTBYCT CIIPOC CO CTOPOHBI APYTHUX MOJIb30BaTEJICH.
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6.4. [lopsnok MoIB30BaHUS YUTAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTHI, peHa3HAYCHHbIC IS padOThl B YMTAIBHOM 3ajie, Ha JOM He
BBIJIAIOTCSI.

6.4.2. DHUUKIONEANU, CHPABOYHUKH, PpEIKHE, IICHHbIE W HMEKIIHUECs B
€IMHCTBEHHOM DJK3EMILIIPE JOKYMEHTBHI BBIJAIOTCS TOJBKO JJIsi padOThl B YMTATHHOM
3a’e.

6.5. ITopsimok pabOTHI ¢ KOMIIBIOTEPOM, PACITOJIOKEHHBIM B OMOIHOTEKE.

6.5.1. Pabora ¢ KOMIBIOTEPOM YyYaCTHHKOB 00Opa30BaTENbHOIO IpoIlecca
NpPOU3BOIUTCA MO TpaduKy, YTBEPKICHHOMY PYKOBOJIUTENEM O00pa30BaTEIbHON
OpraHu3alliy, U B MPUCYTCTBUU COTPYIHUKA OMOINOTEKH.

6.5.2. Pa3pemraercst paboTa 3a OJHUM TIEPCOHATBLHBIM KOMITBIOTEPOM HE 0oJiee TBYX
YeJIOBEK OJHOBPEMEHHO.

6.5.3. Tlomp3oBaTenb uMEET MpaBO paboTaTb C COOCTBEHHBIM HOCHUTENIEM
uH(pOpMaIIUK TIOCIIE MPEIBAPUTEIHHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIHOTEKH.

6.5.4. I1o Bcem Bompocam noucka nH(GOpMaIlui B UHTEPHETE MOJIb30BaTENb JOJIKEH
oOpamarbcsi K pabOTHUKY OMONMOTEKH; 3ampemniaeTcss oOpalleHue K pecypcam
MHTEpHETA, MPEINoIaratonuM oriary.

6.5.5. PaboTa ¢ KOMITBIOTEPOM IPOU3BOIUTCS COTTIACHO YTBEP KIEHHBIM CAHUTAPHO-
TMTHEHUYECKUM TPEOOBAHUSIM.

/. TIPABA 1 OBA3AHHOCTU BUBJIMOTEKHA

7.1. PaboTHUKM OMOIMOTEKH UMEIOT MPaBo:

e CaMOCTOSITENIbHO BbIOMpaTh (GOPMBI, CpPEACTBA U METOJbl OHUOIMOTEUHO-
MH(QOPMaIMOHHOTO 00CTyKMBaHUsI 00Pa30BATEIBLHOIO U BOCIIUTATENBHOTO IPOIIECCOB B
COOTBETCTBUM C LEISAMU U 3a/ladyaMH, YKa3aHHBIMU B ycTaBe [ 'MMHAa3Uu U MOJIO)KEHUH O
ouobimoreke;

o TMPOBOJIUTH B YCTAaHOBJIECHHOM TMOpsAAKe (aKyJIbTaTUBHBIC 3aHITHUS, YPOKH W
KPYXKH OMOIMOTeuHO-OnbOanorpauueckux 3HaHui 1 MHGOPMAITUOHHOMN KYJIBTYPHI;

¢ OMNPENENATh UCTOUHUKU KOMIUIEKTOBAHUS WH(POPMAIIMOHHBIX PECYPCOB;

o U3bBIMATh U pPEAIU30BBIBATH JOKYMEHTHI U3 (OHAOB B COOTBETCTBHH C

WHCTPYKIHEH 10 ydeTy OnbanotedHoro GpoHa;

11



e YYaCTBOBAaTb B YNpaBIEHUU OOpa30BATEIbHOW OpraHU3alMHM B MOPAIKE,
ONpPENEIEMOM YCTaBOM;

e YYacCTBOBATb B COOTBETCTBUHU C 3aKOHOJATENLCTBOM P®D B paboTe OGMOIMOTEUHBIX
acCoLMAIM{ NN COIO30B.

7.2. PaboTHUKHN OMOIMOTEK OOS3aHBI:

o 00ecrmeunTh TOJB30BATENISIM BO3MOXKHOCTh palOThl ¢ HMHGOPMAIMOHHBIMU
pecypcamu OMOINOTEKH;

o UHGOPMHUPOBATH MOTH30BATENEH O BHAAX MPEIOCTABISEMBIX OMOIMOTEKON YCIIyT;

e OCYIIECTBJISATh IJIAHOBBIE W BHEIUIAHOBBIE MPOBEpKH OubiamoreuHoro ¢ouHia,
PEryJIsIpHO OCYIIECTBIIATH MPOBEPKY OmOmmoreunoro ¢onma ['mMHa3um Ha mpeaMeT
HaJU4Ks B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCOM;

o 00ecrneunTh HAyUYHYIO OpraHu3anuio GOHI0B U KaTalOroOB;

o (opmupoBaTh (GOHIBI B COOTBETCTBHUU C YTBEPNKIACHHBIMU (pefepaabHbIMU
NepeUHs MM y4eOHBIX U3JIaHUM, OCHOBHBIMH O0pa30BaTEIbHBIMH IPOrpaMMaMH
o0pa3oBaTenbHON OpraHu3aluyd, WHTEpecaMu, MOTPEOHOCTAMH M 3alpocaMu BCEX
KaTErOpui MOoJIb30BATENIEH;

e COBEpPIICHCTBOBATh HWH(POPMAIMOHHO-OMOMMOrpaduueckoe W OUOIHMOTEUHOE
oOcy>KuBaHUe MOJIb30BaTElEH;

o o0OecrneurBaTh COXPAHHOCTh MCIOJIb30BAHUS HOCUTENeH uHpopManuu, ux
CHUCTEMaTHU3AalluI0, pa3MEeIleHUE U XpaHEHUE;

o o0ecreuynBaTh peKUM pabOTHl B COOTBETCTBUH C MOTPEOHOCTSIMU TTOJIb30BaTENICH
u pabotoit ['MMHa3uu;

o OTYMTHIBATHCS B YCTAHOBJIICHHOM MOPSIKE Mepe] pykoBoauTeneM [ nMHa3uu.

8. IPABA U OBSI3AHHOCTH MOJIb30BATEJIEN BUBJIUOTEKH

8.1. ITonb3oBarenu OMOIMOTEKU UMEIOT TIPABO:

e TMoOJIyyaTh TIOJIHYIO HWHOpMaIMi0 O cocTtaBe OubiaumoreyHoro ¢oHja,
MH(QOPMALMOHHBIX PECYpPCaX U MPETOCTABISAEMBIX OMONMOTEKON yCiyrax;

o T0JIb30BAThCA CIIPABOYHO-OMOIMOrpadMueckuM anmnapaTomMm OUOINOTEeKH;

o IMOJIy4aTh KOHCYJBTAIlMOHHYIO IOMOIIbL B TMOHCKE U BBIOOPE HCTOYHUKOB

uH(pOpMaInH;
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e TMOJy4YaTh BO BPEMEHHOE IMOJh30BaHHE Ha aO0OHEMEHTE M B YHUTAIBLHOM 3ajie
neyaTHBIC U3/IaHUS, Ay TMOBU3yIbHBIC TOKYMEHTBI U APYTHE UCTOYHUKU UHPOPMAIINH;

¢ TMPOJIEBATH CPOK MOJIL30BAHUS TIOKYMEHTAMHU;

e TIOJNyYaTh TeMaTHYCCKHE, (dakTorpaduueckue, YTOUHSIOITNE u
onbmuorpaduuecKkre CipaBKu Ha OCHOBE (poHa OMOIMOTEKH;

e TIOJIy4aTh KOHCYJBTAIlMOHHYIO IIOMOINL B pabore ¢ wHpopmammend mpu
TI0JIb30BaHUH AJICKTPOHHBIM I HHBIM 000PYI0BAHUEM;

e YYaCTBOBATh B MEPOIPUATHUSIX, TPOBOAUMBIX OMOIMOTEKOM.

8.2. [Monp3oBarenu OMOIMOTEKU OOSI3aHBI:

e COOIIOAATH MpaBHUJIA MOJB30BAHMS OMOIMOTEKOM;

o OEpeXHO OTHOCHUTHCS K MPOM3BEACHUSAM IiedaTh (HE BBIPBIBaTh, HE 3aru0aTh
CTpaHUIl, HE JAeJIaTh B KHUTaX IMOJYEPKUBAHUN, MOMETOK), WHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSX, 000PYI0BAHHIO, HHBEHTAPIO;

o TOMICPKHBATH TOPAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYyIIC
OMOIMOTEKH, PACTIOIOKEHHS KapTOUeK B KaTajorax u KapToTeKax;

e IIOJB30BATHCS IICHHBIMH M CIPABOYHBIMH JIOKYMEHTAMH TOJHKO B ITOMEIICHUH
OMOINOTEKH;

o yOEmuTHCS TPHU TMOJYYECHHUH JOKYMEHTOB B OTCYTCTBUHM Je(EKTOB, a TMpH
oOHapykeHUH mpouHdOOpMUPOBATH 00 ITOM paboTHHKA OnOIMOTEeKH. OTBETCTBEHHOCTD
3a oOHapyXeHHbIC Ae(PEKThI B CIABAEMbIX JOKYMEHTAaX HECET MOCJICIHUMN IMOJIb30BaTENb;

e PACIHUCHIBATHCS B YATATEIHLCKOM (POPMYJIIApE 3a KaXKIIbIH MOJYICHHBIN JOKYMEHT
(uckmroueHue: oOyuvaromuecs: 1-4-x Kjaaccon);

e BO3BpaNlaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJIECHHBIE CPOKH;

e 3aMCHATH JOKYMEHTHI OWONMOTEKH B Cllydae HMX yTPaThl WM IOPYA WM
PaBHOIICHHBIMH JIHOO KOMIICHCHPOBATh yIIepO B pa3Mepe, YCTaHOBJICHHOM MPaBHIAMU
I10JIL30BAaHUSI OMOIMOTEKOM;

¢ TIOJHOCTBIO PACCUUTATHCA C OMOIMOTEKOW MO MCTEYEHUU CpPOKa OOYUYCHUS HIIU

paboTel B ['uMHa3uM.
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